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1'Deputy Director for Support 1to 3 - Although I did not anticipate
7D26 Headquarters delegation below the Division level, I
2 : have approved the attached paper in
' recognition of the disbursed nature of !
these organizational entities. Each
3. Director of Logistics ' Division must establish control
mechanisms such as allocation of tois
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hours per pay period or periodic !

4. reporting so that the Division Chief
(and Director of Logistics) can main-
5. tain a revicw of the overtime authorizec..
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R. L. Bannerman
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9. Distribution:
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17 pUG 1
MEMORANDUM FOR: Deputy Director for Support
SUBJECT : Overtime Work
REFERENCE : Memo dtd 30 Jul 70 to DD/S fm A-D/1, same subject

1. This memorandum contains a recommendation for your concurrence in
paragraph 4.

2. With your concurrence, the Chief, Printing Services Division (PSD) and
the Chief, logistics Services Division (LSD), OL, plan to delegate authority to authorize
irregular overtime and to sign time and attendance (T&A) reports to the chiefs of operat-
ing components within their respective Divisions. The Chief, PSD plans to delegate this
suthority to the Chief, Special Printing Plant, Chief, General I'rinting Plant, and the
Production Manager, Main Printing Plant. The Chief, LSD plans to delegate his authority
to branch chiefs within the Division.

8.  Both Divisions operate in dispersed areas and are manned with laxge numbers
of personnel required to wark essential overtime to meet Agency requirements. The above
delegations will permit certification and authorization by responsible officials having first -
hand knowledge of the overtime concerned.

4. It is recommended that authority to authorize irregular overtime and to
certify T&A reports with overtime be delegated a# ocutlined in paragraph 2 above.

gigneds John F. Blake

Jobn F . Blake
Director of Logistics
CONCURRENCE:
: SEREB 11, ﬂammau “ 2% AUG 1970
& . mn .. Date
- Papuaty Director
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MEMORANDUM FOR: Deputy Director for Support

SUBJECT ¢ Overtime Work
REFERENCE : DD/ Administrative Instruction No. 70-4 dtd 20 Feb 70,
same subject

i. !
}4 This mermorandum containg a recommendation for your spproval in para-

2.  The referent sdminigtrative instruction
requires that the Director or
g:gty Director of Lagistics certify time and ettendance reports which include over-
o houram. Because of the decentralization of the Office of Logistics, thie authority
m::m ectively monitored at the division, staff, and depot level. A delegstion of
M Gﬂtympernmtmgmy -~ .;mm & time and attendance reports with overtime by
o1 the overtime ‘
A . " concerned will provide closer and more

8. It is recommended thet authority to certify
time and sttendance ‘
with overtime be delegated to afficials serving in positions listed in the atta::::g

25X1

A cting Director of Logistics

The recommendation contgined in paragraph 3 is approved.

31 JUuL 9o
Date

[ Groue 1
Excluded trom automatic
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Distribugon: ‘
@tgv = R/L, w/a .
3.2 DD/S, w/a P 25X1

"1 - OL/Officlal, w/att & ref
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1. Ezxecutive Officer, Office of Logistics

2. Chief, Planping Staff, Office of Logistics

3. Chief, Procurement Management Staff, Office of Loglistics

4. Chief, Logistics Services Division, Office of Logistics

5,  Chief, Printing Services Division, Office of Logistics

6.  Chief, Procurement Divislon, Office of Logistics

7.  Chief, Real Estate and Construction Division, Office of Logistics

8.  Chief, Supply Division, Office of Logistics

25X1 9.  Chief, | b Supply Division, Office of Logistics

GREBY 1
Excluésd fram automadic
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